
MEET MANAGER 2 .0Fg 
 

Open Sample Meet from MM training (you will be renaming this file later) 

 

Set Up / Meet Set Up 
 Meet Name: XXX @ ZZZ  A-Meet 
 (XXX = visiting team; ZZZ = home team) 

Location: Home team name 

 Start Date/End Date:  Date of Meet 

 Age-Up Date: June 15, 20XX 

 ID: Other 

 Class:  Age Group 

 Meet Type:  Standard 

 Meet Style:  2 Team Dual 

 DQ Codes:  HyTek DQ Codes 

 

 

 

 

 

 

Set Up / Seeding Preferences 
 Basic ï Perameters: Allow Foreign athletesé 

   Timed Finals: Standard 

 Standard Lanes: Default 

 Dual Meets: Strict Assignment all Heats 

     Home Team ï Odd lanes 

      Away Team ï Even lanes 

  (These settings can be changed after importing teams) 

 

 

Set Up / Report Preferences 
 Make sure you choose the correct installed printer for both reports & Labels 

 All other preferences are optional as needed 

 

 

Set Up / Entry/Scoring Preferences 
    Scoring/Awards:  Max per team Ind = 2  Relay = 2 

           Top how many for awards = 4 

 

 

 

 

 

  

  

  

   

 

 

Entries/Entry Limits:  Max including relay = 4 

   Max ind. per athlete = 3 

   Max relay per athlete = 2 



 

 

Set Up / Scoring Set Up / Standard 
 Individual Points ï 5, 3, 1 

 Relay Points ï 8, 4, 2 

  

 

 

 

Events:   
 Records and Time Standards should already be entered. 

 

At this point you should go to File/Save As and rename the file the name of your meet: 

 XXX @ ZZZ  A-Meet   (XXX = visiting team; ZZZ = home team) 

 

As soon as this file is saved you should not have to reset any of the previous settings except for the Meet 

Name and Date for the remainder of your dual meets this season.  You will be using this ñtemplateò for 

all subsequent meets by purging the data and renaming the file.   

 

Go to File / Purge/ Remove Data Selectively 

 Check the box for Teams, all 4 boxes in 

       that section will be selected 

Click OK  and the box below will appear. 

 

 

 

 

 

 

 Select OK  and then go to File/Save As and  

rename the file for the next meet. 

 

 

AT THE MEET :  Your e-mail address should have been sent to all coaches in your division in order to 

know where to send the roster and entry files.  

 

Go to File / Import / Rosters 

 

Navigate to your Team Manager Roster File. 

Double Click on the ñrosterò file 

Click OK on the message regarding zip files. 

Then select the .HY3 file. 

Select OK to the HyTek Data Interchange message 

 

Go to File / Import / Entries  

 

Navigate to your Team Manager      

Entries File. 

Follow basically the same process 

except make sure you select  

ñInclude entries with No Time (NT)ò 


